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1. Definitions 
 

Body  

means any person or persons appointed by the 
Commission, pursuant to the Act, to act as an Electrical 
Safety Supervisory Body;  

Criteria Document 
means the Criteria Document which is specified and 
published by the Commission pursuant to the Act and as may 
be amended from time to time; 

CRU Commission for Regulation of Utilities 

DSO or Distribution System 
Operator 

means any person holding the licence granted under Section 
14(1)(g) of the 1999 Act; 

  

Qualified Certifier (QC) 

means the person(s) assigned the role of Qualified Certifier 
by the REC as set out in Section C.1 of the Criteria Document 
and in accordance with the requirements pursuant to that 
Section; 

Residual Current Device 
(RCD) 

Residual Current Device 

Register 
means the Register of RECs published by the Body in 
accordance with Section B.5.2 of the Criteria Document; 

Registered Electrical 
Contractor (REC) 

means any party who is registered by the Body pursuant to 
the Act and who has not had their Registration suspended or 
revoked by the Body; 

Verification and Certification 
of Electrical installations 
(V&C) 

Verification and Certification of Electrical Installations 

Safe Electric Scheme  
The Electric Safety Supervisory Body Registered Electric 
scheme.    

 

 

 

2. Introduction 
 

Certification is mandatory for all Controlled Work to ensure that it has been carried out in 

accordance with the National Rules for Electrical Installations. A definition of the Controlled Work 

can be found in the Common Procedure No1 – Certification of the CRU Criteria Document. The 

Validation of Completion Certificates procedure describes the process to verify that the: 

− Correct Certificate has been used 

− Certificate contains all the requisite information 

− Test values are within acceptable limits 

− Blank Certificate was issued to the certifying REC 
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This procedure is limited to the validation of Certificates of type AR (paper form) and type ARE 

(electronic form) for Electrical Installations with a maximum import capacity of less than 50 KVA 

and of Certificates of type BR (paper form) and type BRE (electronic form) for installations with a 

maximum import capacity equal or greater than 50 KVA. 

Other types of Certificates such as: 

− Sub-System Completion Certificates (Type SR) 

− Declaration of Conformance with ET101 for Minor Electrical Installation Works (RD) 

are not covered by this procedure as a copy of the Certificate is not returned by the REC for 

validation. These Certificates may be checked during the course of an inspection of the REC. 

 

Interim Certificates for Part Installations are of type BR only and marked in red. They are processed 

in the same way as other Certificates with the difference that a flag is set in the Safe Electric data 

base to differentiate from the normal Certificates. Interim Certificates should be replaced with a 

final Certificate for the certification of the full installation (with the MPRN No) within a defined period 

of 6 months. The ESSB monitors the time for receiving the final Certificate and will make contact 

with the REC if the Certificate is overdue. 

 

Certificates for temporary supply are validated in the same way as other Certificates. The ESSB 

monitors these Certificates in terms of number and duration as they should ultimately be replaced 

with final Certificates for the full installation. 

 

 

3. The Process 
 

The certification process is broadly divided into a pre-connection stage and a post-connection 

stage. 

 

A. Pre-Connection 

 

At pre-connection stage, the REC completes the pre-connection tests and submits to the ESSB 

the completed Certificate with the pre-connection section duly filled and signed (Page 2 of the 

Certificate labelled: Pre-Connection Test to Regulatory Body). The ESSB will then check the 

Certificate for completeness and correctness and, on the basis that it can be validated, a 

notification will be forwarded to the DSO for the connection process to be initiated. The 

notification details are: the Certificate number and type, the RECs mobile phone number, 

Customer’s MPRN, name and address.  

 

Certificates will not be processed if self-certification privileges have been withdrawn as result of 

the REC’s insurance having expired or for any other reason. 

 

In cases where the information provided on the Certificate is missing, incomplete, illegible or 

incorrect the REC will be contacted by the the ESSB for clarification/correction. The Certificate 
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will be marked invalid if clarification cannot be obtained. Also, if the Certificate is incorrectly 

completed, the ESSB will mark it invalid and ask the REC to issue a new Certificate. 

 

B. Post-Connection 

 

Once the installation is energised the REC shall submit to the ESSB the Post-Connection Test 

Certificate (Page 3 of the Certificate labelled: Post-Connection Test to Regulatory Body) within 

a defined period of 35 days from the date the notification has been sent to the DSO via a web 

link, as per Common Procedure No 5 – Enforcement of the CRU Criteria Document. When 

received, the ESSB will check the post-connection details for completeness and correctness 

and validate these. In case the information provided is missing, incomplete, illegible or incorrect 

the REC will be contacted by the ESSB for clarification/correction. 

 

4. Validation 
 

Note; SLA 5 of the Performance Management Framework, the ESSB is required to validate and 

process the certificates within 2 working days. 

 

C. Pre-Connection 

 

Below is a list of items to be checked before the Certificate is submitted to the DSO for 

energisation: 

 

 

Item

No 

Field / Subject What to check for 

1 Certificate type Should be: 

- Type “AR” for small premises with import capacity 

less than 50 KVA (see items 6 and 10B) or 

- Type “BR” for premises with an import capacity 

greater or equal 50 KVA (see items 6 and 10B) 

2 Certificate Serial No a. The Certificate was issued to the REC named in 

the Registered Contractor box (see item No 12) 

If the Certificate is used to certify an installation 

constructed by a Non-REC , it should be signed 

by an ESSB Inspector. 

b. Serial number (7 digits long for “AR” and 5 digits 

long for “BR” and preceded by Certificate type 

“AR” for less than 50 KVA and “BR” for greater or 

equal 50 KVA  import capacity 

3 MPRN number Fully filled with 11 digits 

4 Customer name Available and legible 

5 Address of installation Available and legible 
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6 Premises description Typically can be: 

- Shop, domestic, agricultural, etc for less than 50 

KVA import capacity 

- Commercial, industrial, etc for greater or equal 50 

KVA import capacity 

7 Date of installation Available, legible and plausible 

8 Construction & Test of 

Installation or Test Only of 

Existing Installation 

One only of the 2 tick boxes to be ticked 

9 Type of installation One only of the 4 tick boxes “New”, “Reconnection”, 

“Alteration”, “Temporary supply” and “Other” to be 

ticked 

10A Less than 50KVA Import 

Capacity: 

Boxes for Number of 

lighting points, socket 

outlets and fixed appliances 

outlets 

The following general rules may apply: 

- New and Reconnection: values in all boxes, 

typically over 5 for lighting points and sockets 

- Alteration, Temporary supply, Other: values can be 

below 5 and not all boxes filled 

- In case of interim Certificate for part installation: 

values can be below 5 and not all boxes filled 

10B Greater or equal 50 KVA 

Import Capacity: 

Table for type and KW of 

equipment connected 

- Plausible KW values listed 

- Maximum import capacity: value in KVA should be 

equal or greater than 50 

11 Less than 50KVA Import 

Capacity: 

Test results 

 

a. Polarity and earthing of all outlets verified: box 

ticked 

b. Main equipotential bonding verified for: at least 

water should be ticked 

c. Resistance of protective conductor: expected to 

be less than 1 Ω except in circumstances where 

cable runs are very long 

d. Insulation resistance: 1 MΩ or over 

e. Test record sheet no: number available and 

legible 

f. Associate Sub Systems Certificate Numbers: 

either Yes or No is ticked 

12 Boxes “All New Work must 

be certified in respect of 

construction & testing 

a. Comment or details: if “Yes” ticked for “Associate 

Sub Systems Certificate Numbers”, details of 

these available and legible. 

b. REC: name, address, telephone number and Reg. 

No available and legible.  

 

 

 

13 Certification: Box Pre-

Connection 

a. Signed: signature available 

b. For REC: constructor or tester or both ticked 
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c. Qualification: 

d. Certifier’s No: Qualified Certifier number in the 

format QCxxxx where xxxx is a 4 digit number 

e. QC number is valid i.e. the REC completed a V&C 

course in the previous 3 years. 

f. Date: available and legible 

g. If the Certificate is used to certify an installation 

constructed by a Non-REC, it should be counter-

signed by a Safe Electric Inspector. 

 

 

B. Post-Connection 

 

The following items should be checked after the installation has been energised and tested by 

the REC: 

 

 

No Field / Subject What to check for 

14 Post-Connection tests a. Maximum fault loop impedance: has to comply 

with the values in table A61C of the National Rules 

for Electrical Installations (ET101). 

b. Rating & Type of the associated protective device: 

details given 

c. Operation of all RCDs verified: box ticked 

d. RCD tripping time test: values to be less than 

300ms 

15 Certification: Box Post-

Connection 

a. Signed: signature available 

b. For REC: constructor or tester or both ticked 

c. Qualification: 

d. Certifier’s No: Qualified Certifier number in the 

format QCxxxx where xxxx is a 4 digit number 

e. QC number is valid i.e. the REC completed a V&C 

course in the previous 3 years. 

f. Date: available and legible 

g. If the Certificate is used to certify an installation 

constructed by a Non-REC, it should be counter-

signed by a Safe Electric Inspector. 

 

5. Associated Documentation 
 

• CRU Criteria Document CER/16/001 (Version 3) 

• Common Procedure No1: Certification 

• Common procedure No2: Third Party Inspection 
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• Common Procedure No5: Enforcement 

• Completion Certificate for an Installation with a Maximum Import Capacity < 50 KVA (see 

Annex A below) 

• Completion Certificate for an Installation with a Maximum Import Capacity >= 50 KVA (see 

Annex B below) 

• I.S. 10101 National Rules for Electrical Installations - current edition 
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